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Thesis or dissertation English editing quotation request 
Please complete the table so that we can better understand your requirements and provide an accurate quotation. Starred (*) items usually incur additional charges. Thank you!
	Item
	Enter requirements in this column

	Personal information
	

	Are you an existing Uni-edit customer?
	O Type your customer or previous job number

O New customer or not sure

	Your full name in your language
	

	Your full name in English
	

	How would you like us to call you? Eg. Nick or Mr Smith
	

	Mobile phone number eg. +61987161221
	

	Your school email account and a back-up email account
	School email account

Personal email account

	University and department
	

	Studying for
	O Masters, O Doctorate or O other

	Student type
	O full-time (unemployed)

O part-time

	About your manuscript
	

	Field of study
	

	Thesis topic and title
	

	Approximate total number of words (use Microsoft Word Count)
	

	Services required
	

	Would you prefer the main editor be someone with knowledge in your field of study, or an expert of academic English?
	O Knowledge in field, OR 

O Academic English expert?

	Would you prefer light editing or medium editing? Light editing will take less time.
	O Light editing only, OR 
O Medium editing

	*Usually one editor (main editor) is enough. Do you also want a 2nd editor to proofread your thesis for higher quality? This will take more time.
	O single editor please, OR

O two-editor service please

	When should the editing be finished? Please choose an option. (Uni-edit would like more time if possible)
	O Uni-edit standard turnaround, OR
O Prefer by DD MMM YY, OR
O Must finish by DD MMM YY

	*Would you like urgent service for faster turnaround?
	O I need standard speed service

O I need urgent service

O Please give me a quotation for standard service and for urgent service so I can compare

	*Do you require staged delivery? If yes, you will be responsible to re-assemble the parts. 
	O Please deliver after completing all editing

O Please deliver in stages

	We will add comments to explain points you should double CHECK. This can help improve the clarity even further. Do you want few or many comments? 
	O Less CHECK comments, OR

O More CHECK comments

	After editing, you'll receive files showing 'tracked changes' in blue. If you are not familiar with this function, would also like to receive a final version that includes all edits? Yes/No
	O Tracked changes version only

O Tracked changes version and a final version

	*Would you like the optional Target TUTOR service to help understand our edits so that your know how to avoid the same mistakes for your next writing?  
	O Yes, I want Target TUTOR

O No, I don’t want Target TUTOR

	*In general, we do not point out non-language related problems eg. argument, theory, experimental problems. 

If you want this, please ask for IDEAS and explain what kind of IDEAS you would like.
	O I do not want the Content IDEA service

O I want the Content IDEA service

	*Do you want us to format according to your university guidelines? 
	O No, formatting to university guidelines is not required
O Yes, formatting to university guidelines is required

	Edit the English in Table and Figure captions (titles) 
	O Yes or O No?

	Edit the English of labels inside the figures 
	O Yes or O No?

	Edit the English in the titles, headings and table of contents?
	O Yes or O No?

	*Check that citations are listed in Reference section
	O Yes or O No?

	*Edit the References section according to a style?
	O No thank you

O Yes, please check the Reference entries follow this style. Please specify the style.

	Spelling system
	O US, O UK, O Australia, or O not sure?

	Other concerns or issues
	Please describe your requirements

	Would you like to see an early preview of the editing work?
	O Not required

O Yes, please send me a few pages of the edited work so that I can make suggestions to the editor on how to adjust the rest of the editing work

	Quotation details
	

	We will send you a quotation by email for confirmation. However, would you like us to start the work immediately so that we can deliver sooner?
	O Please wait, I want to see the quotation

O Please start immediately (I agree to a cancellation fee of US$50 if I cancel after submitting this form)

	You will receive an exact quotation by email. Do you also require a PDF quotation emailed to you?
	O Email quotation only

O Yes, I require a PDF quotation also. Please note special requests.

	Payment receipt details 
	

	You will receive an email confirmation when your payment is received safely. Do you also require a PDF receipt emailed to you?
	O Email confirmation of payment only

O Yes, I require a PDF receipt also. Please note special requests.

	For Taiwan customers, do you require a formal fa-piao?
	O A fa-piao is not required

O Yes, I need a fa-piao. Please note special requests.

	Reference materials
	

	Can you provide papers/websites relevant to the subject of your paper for our editors’ reference?
	O No particular reference used

O Please refer to the reference provided for terminology and language style. Please provide reference file


Thank you for completing this quotation request. Please email it to ozysmile@gmail.com. We will reply promptly with a quotation.
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